
 
 
 
 
 
 
 
 
 

 

 
 
 

4 February 2025 
 
 
Dear Parents/Carers,  
 
I hope this letter finds you well. 
 
As we approach the half way point of this academic year, I wanted to remind you of the expectations 
around school attendance and the attendance processes and changes that came into effect at the start of 
this academic year. 
 
As you know, regular attendance is crucial for your child's educational progress and social development. It 
enables them to: 
 

• Fully engage in learning and make consistent academic progress 

• Develop essential social skills by interacting with peers and teachers 

• Grow in confidence within a supportive school environment 

• Establish a sense of routine and responsibility, vital for future success 
 
Evidence shows that the students with the highest attendance throughout their time in school gain the best 
GCSE and A Level results. Unsurprisingly, pupils who perform better both at the end of primary 
and secondary school miss fewer days than those who don’t perform as well.  
 
The data also shows that secondary school pupils who didn’t achieve grade 9 to 4 in English and maths 
missed 10 more days on average over the key stage than those who achieved grade 9 to 5 in both English 
and maths.  Therefore, the higher a pupil’s attendance, the more they are likely to learn, and the better 
they are likely to perform in exams and formal assessments, all of which are key to opening as many doors 
to their futures.   
 
You may be aware that the Department for Education is supporting schools and Local Authorities to boost 
school attendance through a range of initiatives set out in their recent attendance strategy and guidance. 
You can find a reminder of Doncaster Local Authority’s and therefore Hungerhill’s processes in the attached 
document. 
 
As a school we are responsible for working with you as our families to overcome any barriers to attendance 
and we appreciate your cooperation in following these procedures. Your support is essential to ensure your 
child receives the best possible educational experience and good attendance at school is part of this. 
 
If you have any questions or require further clarification, please do not hesitate to contact the school 



 
 

 

through the ‘Contact Us’ section of the website. We are here to support you and your child in maintaining 
excellent attendance. 
 
Ways to contact the school with an absence: 

• Call the attendance team on 01302 885811, if no response please leave a voicemail. 
• Email Absence@hungerhillschool.com  

 
Warmest regards 

 
 

Mrs K Crawford 
Headteacher 

 
 

Miss M Harwood 
Lead Deputy Headteacher 
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Attendance Process and Changes September 2024: 

Please find below, the new Attendance changes in line with the Local Authority 
guidance on Attendance:  

Drop below 95% - Frist Letter is sent to Parent/Carer to inform of attendance dip and to 
work collaboratively to increase within a 15-day period.  

Drop below 94%- Second Letter is sent to Parent/Carer to inform of further drop and an 
invite into school with the Attendance team to see what support is required, if any and 
work to increase. Attendance Support Plan to be set for 4 weeks.  

Drop below 92%- Third Letter is sent to parents to inform of further drop in attendance 
and failed Attendance Support Plan. A 15 day Warning Educational Penalty Notice 
Letter will be issued with a 15 day period to increase.  

Below 90%- If Parents/Carers have received all 3 previous letters, have been invited to 
an attendance meeting with a failed support plan and there still has not been an 
improvement in attendance, a referral to the Local Authority is submitted.  

Medical Appointments:  

We kindly ask that any medical appointments are made outside of school hours where 
possible or, where not, in the late afternoon. Please note that medical appointments 
during the school day or before 12:10pm do affect your child’s attendance. Where 
possible, please provide medical evidence for any appointments made. 

Lates/Unauthorised absences:  

If a student has 5 unauthorised absences, including late after registration closes at 
9:30am, and we have not been able to make contact within a 10-week period, you may 
receive an Education Penalty Notice from the Local Authority. If your child is close to 
receiving this, a warning letter will be sent beforehand. We ask that you ensure that 
there are no further absences from school without a justifiable reason. If you were 
unable to contact school on the day of absence with a reason, please note that we only 
legally have 5 days to change any unauthorised absences.  

Please contact the Attendance team if you have any questions or require any support. 

Kind Regards,  

Attendance Team. 
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